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INTRODUCTION 


{ 


OIL  SHALE  MANAGEMENT  INFORMATION  SYSTEM 
FINANCIAL  MANAGEMENT  SUBSYSTEM 

INTRODUCTION 


BACKGROUND 

ON  JANUARY  29,  1975,  THE  UNITED  STATES  GEOLOGICAL  SURVEY  (USGS) 
ASSIGNED  THE  DEVELOPMENT  OF  THE  OIL  SHALE  MANAGEMENT  INFORMATION 
SYSTEM  (OaaS)  TO  THE  GENERAL  SERVICES  ADMINISTRATION  (GSA) , 
REGION  8.  THE  OBJECTIVE  OF  09DS  WAS  TO  SUPPORT  THE  MANAGEMENT 
NEEDS  OF  THE  AREA  OIL  SHALE  OFFICE  (AOSO) .  A  MANUAL  INFORMATION 
STORAGE  AND  RETRIEVAL  SYSTEM  WAS  DESIGNED  TO  PROVIDE  CONTROL  AND 
ACCOUNTABILITY  AND  IS  CURRENTLY  OPERATIONAL  IN  THE  AOSO.  THE 
AOSO  DOCUMENT  LIBRARY  SYSTEM  WAS  DEVELOPED  TO  AUTOMATE  THE  MANUAL 
SYSTEM.  DUE  TO  THEIR  RAPIDLY  INCREASING  WORKLOAD,  THE  AOSO  MADE 
A  FURTHER  REQUEST  FOR  THE  DEVELOPMENT  OF  A  COMPUTER  SYSTEM  TO 
SERVE  AS  A  MANAGEMENT  TOOL  FOR  PROJECT  REVIEW  AND  EVALUATION.  IN 
NOVEMBER  OF  1975,  THE  OSMIS  FINANCIAL  MANAGEMENT  SUBSYSTEM  (FMS) 
WAS  DEVELOPED  TO  FULFILL  THAT  REQUIREMENT. 

OBJECTIVE 

THE  PRIMARY  OBJECTIVE  OF  THIS  SUBSYSTEM  IS  TO  PROVIDE  THE  AREA 
OIL  SHALE  OFFICE  WITH  A  CONVENIENT  PROCEDURE  FOR  CREATING  AND 
MAINTAINING  A  PROJECT  ORIENTED  DATA  BASE  OF  TIME  AND  COST 
FIGURES.  THIS  INFORMATION  WILL  SERVE  AS  AN  AID  IN  PLANNING 
AND  PREDICTING  FOR  FUTURE  REQUIREMENTS. 


THE  FMS  DATA  BASE  INCLUDES  PROJECT  ACCOUNT  IDENTIFICATION  AND 


EMPLOYEE  TIME  AND  COST  FOR  ALL  AOSO  PROJECTS  ACTIVE  DURING  THE 


CURRENT  FISCAL  YEAR. 

TASKS 

IN  ORDER  TO  ACCOMPLISH  THE  OBJECTIVES,  THE  SUBSYSTEM  WAS  DEVELOPED 
IN  TWO  FUNCTIONAL  SECTIONS: 

I .  EDIT  AND  UPDATE  -  EDITS  THE  INCOMING  TRANSACTIONS  FOR 
VALIDITY  AND  UPDATES  THE  FMS  DATA  BASE  WITH  VALID  TRANS¬ 
ACTIONS. 

II.  REPORT  GENERATOR  -  GENERATES  FOUR  BI-WEEKLY  REPORTS  FOR 
THE  AOSO. 

THE  DETAILS  OF  THESE  PROGRAMS  ARE  FULLY  EXPLAINED  IN  SUBSEQUENT 
SECTIONS  OF  THE  MANUAL. 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page  i 

of  ...  2.  , 

Tl  TLE 

OSMIS  FMS 

SYSTEM  FLOWCHART  USER  REPORTS 

EDIT  AND  UPDATE 

CODE  NO. 

; 


DATE 


GENERAL  SERVICES  ADMINISTRATION 
OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 


Page 
of 


I  TEE 


CODE  NO. 


OSMIS  FMS 
SYSTEM  FLOWCHART 
REPORT  GENERATOR 


USER  REPORTS 
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II. 


EDIT 


AND  UPDATE 


# 


EDIT  AND  UPDATE 
SYSTEM  DESCRIPTION  NARRATIVE 


PURPOSE 

AT  THE  END  OF  EACH  PAY  PERIOD,  THE  SYSTEM  ADDS  NEW  ACCOUNT  DATA 
TO  THE  EXISTING  DATA  BASE  AND  PROVIDES  A  LISTING  OF  TRANSACTIONS 
PROCESSED. 

INPUT  PROCEDURE 

AS  THE  EMPLOYEES  OF  THE  AREA  OIL  SHALE  OFFICE  PERFORM  THEIR 
ASSIGNED  PROJECTS,  THEY  RECORD  THE  TIME  WORKED  ON  EACH  PROJECT 
ON  THE  'EMPLOYEE  TIME  SUMMARY'  ACCORDING  TO  THE  CODING  INSTRUC¬ 
TIONS.  ON  THE  FIRST  WORKING  DAY  AFTER  THE  PAY  PERIOD  THE 
'EMPLOYEE  TIME  SUMMARIES'  ARE  FORWARDED  TO  THE  AO  SO  TIMEKEEPER. 
THE  TIMEKEEPER  WILL  PREPARE  THE  CENTRAL  REGION  REPORT  FOR  EACH 
EMPLOYEE  BY  CONSULTING  THE  MAPPING  TABLE  (SEE  TABLE  III),  AND 
FORWARD  THIS  PORTICN  OF  THE  FORM  TO  CENTRAL  REGION.  THE  TIME¬ 
KEEPER  WILL  THEN  CODE  A  'PAY  PERIOD  CONTROL'  FORM  AND  ANY 
NECESSARY  ACTIONS  ON  THE  'DATA  BASE  MAINTENANCE'  FORM.  THESE 
WILL  BE  SENT  ALONG  WITH  THE  AO  SO  REPORT  PORTION  OF  THE  'EMPLOYEE 
TIME  SUMMARY'  FOR  KEYPUNCHING.  AFTER  BEING  KEYPUNCHED,  THE  'PAY 
PERIOD  CONTROL'  AND  ALL  TRANSACTION  CARDS  FOR  THE  PAY  PERIOD  ARE 
BATCHED  WITH  THE  FOLLOWING  FOR  PROCESSING: 


AOSO. 

ACCOUNT, GS0002C. 

CHARGE ,  GS0002 ,9093. 

COPYCR ( INPUT , FMS0 1 ,1 ,1 ,25) 
REWIND, FMS01 . 

REPLACE,  FMS01 . 

REWIND,  FMS01 . 

GET,FMS04. 

GET,FMS05. 

GE7T,FMS06. 

GET(FMS07=FMS08) 

GET,FMS51 . 

FMS51 . 

REWIND, FMS07. 

REPLACE, FMS07. 

REWIND, FM30B. 

REPLACE, FMS08. 
REWIND(FMS09,FMS10) 

COPYBF  (FMS1 0 ,  OUTPUT ) 
COPYBF  (FMS09 ,  OUTPUT ) 


DATA 


OUTPUT  PROCEDURE 

AS  THE  SYSTEM  PROCESSES  THE  DATA,  IT  FIRST  EDITS  THE  EMPLOYEE 
ACCOUNT  DATA  FOR  VALIDITY  AND  COMPLETENESS.  IF  AN  ERROR  IS  FOUND, 
THE  RECORD  IS  REJECTED  AND  DISPLAYED  IN  THE  ’EDIT  ERROR  LISTING' 

FOR  CORRECTION  BY  THE  USER.  DATA  ENTRIES  FOUND  TO  BE  VALID  ARE 
WRITTEN  BY  THE  COMPUTER  ON  THE  'VALID  TRANSACTIONS'  REPORT  AND 
ARE  ADDED  TO  THE  FMS  DATA  BASE.  WHEN  THE  EDIT  ERRORS  ARE  CORRECTED 
THE  CORRECTION  ENTRIES  AND  THE  'PAY  PERIOD  CONTROL'  CARD  WILL  BE 
BATCHED  WITH  THE  FOLLOWING  AND  RE-ENTERED  FOR  PROCESSING: 


AOSO. 

ACCOUNT, GS0002C . 
CHARGE,GS0002,9093. 

COPYCR(  INPUT  ,FMS01 ,1 ,1 ,25) 
REWIND, FMS01 . 

GET,FMS04. 

GET,FMS05. 

GET,FMS06. 

GET(FMS07=FMS0B) 

GET,FMS51 . 

FMS51. 

REWIND,  FMS08. 

REPLACE, FMS08. 

REWIND  (FMS09,FMS10) 

COPYBF  (FMS1 fi ,  OUTPUT ) 

COPYBF  (FMS09 ,  OUTPUT ) 


WHEN  THERE  ARE  NO  EDIT  ERRORS  REMAINING,  THE  REPORT  GENERATOR  MAY 
BE  RUN  TO  PRODUCE  REPORTS  FOR  THE  CURRENT  PERIOD. 


OUTPUT  REPORTS 

THE  ’EDIT  ERROR  LISTING’  DISPLAYS  TO  THE  USER  IN  SOURCE  FORM  THE 
ERROR  RECORD  AND  THE  ASSOCIATED  ERROR  MESSAGE (S). 

EMPLOYEE  ACCOUNT  DATA  THAT  HAVE  BEEN  ADDED  TO  THE  FMS  DATA  BASE 
ARE  LISTED  ON  THE  'VALID  TRANSACTIONS’  REPORT. 

A  'SYSTEM  AUDIT  REPORT’  IS  GENERATED  WHICH  DISPLAYS,  FOR  THE 
INCOMING  TRANSACTIONS,  THE  NUMBER  OF  ERROR  RECORDS  FOUND  AND  THE 
NUMBER  OF  VALID  RECORDS  INPUT  BY  TYPE.  IT  ALSO  SHOWS  THE  NUMBER 
OF  RECORDS  ADDED,  CHANGED  OR  DELETED  FROM  THE  DATA  BASE  AND  A  FINAL 


COUNT  OF  RECORDS  RESIDING  ON  THE  DATA  BASE. 


TtHKI  g'lfiOSKH 


CODING  CONVENTIONS 


CODING  WILL  BE  BOTH  ALPHABETIC  AND  NUMERIC: 

ALL  ALPHABETIC  CODING  WILL  BE  LEFT- JUSTIFIED;  I.E.,  CODE  WILL 
BEGIN  AS  FAR  TO  THE  LEFT  IN  THE  FIELD  AS  POSSIBLE  AND  UNUSED 
COLUMNS  ON  THE  RIGHT  WILL  BE  LEFT  BLANK. 

NUMERIC  CODING  WILL  BE  RIGHT-JUSTIFIED  IN  THE  FIELD,  AND 
LEADING  SPACES  WILL  BE  LEFT  BLANK. 

ROUNDING:  IN  CODING  THE  HOURS,  ROUND  TO  THE  NEAREST  HOUR 
AND  ENTER  AS  A  WHOLE  NUMBER. 

DATES:  WHEN  DATES  ARE  CODED,  ENTER  AS  MONTH,  DAY,  YEAR; 
E.G.,  CODE  FEBRUARY  18,  1976  AS  02-18-76 
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Oil  Shale  Management  Information  System 
Financial  Management  Subsystem 

Pay  Period  Control 


Indicate  the  Pay  Period  corresponding  to  the  Employee 
Time  Summary  by  placing  an  X  in  the  proper  box: 


PAY  PERIOD 

PAY  PERIOD 

□ 

01 

□ 

14 

□ 

02 

□ 

15 

□ 

03 

n 

16 

□ 

04 

□ 

17 

□ 

05 

□ 

18 

□ 

06 

□ 

19 

□ 

0  7 

□ 

20 

n 

08 

□ 

21 

□ 

0  9 

□ 

22 

n 

1  0 

□ 

23 

□ 

1  1 

□ 

24 

□ 

12 

□ 

25 

□ 

13 

□ 

26 

- 

EMPLOYEE  TIME  SUMMARY 


CODING  INSTRUCTIONS 


AOSO  REPORT 
FIELDS 

EMPLOYEE  NAME 

EMPLOYEE  NUMBER 

POSITION 

PAY  PERIOD  NUMBER 

START  DATE 

» 

END  DATE 

REGULAR  HOURS  WORKED 
PAID  LEAVE  HOURS 
OVERTIME  HOURS  WORKED 


INSTRUCTIONS 

ENTER  APPROPRIATE  NAME,  LAST  NAME 
FIRST. 

E.G.,  CODE  JOHN  K.  DOE 
AS  DOE,  JOHN  K 

CODE  3-DIGIT  NUMBER  ASSIGNED  TO 
EMPLOYEE  FROM  TABLE  I  —  EMPLOYEE 
CODES. 

ENTER  CURRENT  JOB  TITLE. 

CODE  THE  2-DIGIT  NUMBER  FOR  THE 
CURRENT  PAY  PERIOD  FROM  TABLE  V  — 

PAY  PERIODS. 

ENTER  THE  BEGINNING  DATE  OF  THE 
CURRENT  PAY  PERIOD  FROM  TABLE  V  — 

PAY  PERIODS. 

ENTER  THE  ENDING  DATE  OF  THE 
CURRENT  PAY  PERIOD  FROM  TABLE  V  — 

PAY  PERIODS. 

CODE  HOURS  (ROUNDED)  INTO  THE 
COLUMNS  OF  THE  APPROPRIATE  DAYS. 

REGULAR  HOURS  AND/OR  PAID  LEAVE 
HOURS  MAY  NOT  EXCEED  8  HOURS  PER 
DAY.  TIME  OVER  8  HOURS  PER  DAY 
MUST  BE  CODED  AS  OVERTIME. 

REGULAR  HOURS  PLUS  PAID  LEAVE 
HOURS  MAY  NOT  EXCEED  40  HOURS 
PER  WEEK.  ANYTHING  OVER  40  HOURS 
PER  WEEK  MUST  BE  OVERTIME. 

TIME  WORKED  ON  WEEKENDS  IS  CON¬ 
SIDERED  OVERTIME  UNLESS  THE  REGULAR 
HOURS  PLUS  PAID  LEAVE  HOURS  ARE  LESS 
THAN  40  HOURS  FOR  THE  WEEK.  THEN 
ONLY  THE  HOURS  ABOVE  40  ARE  OVERTIME. 


1  0 


m  :rr 


CODING  INSTRUCTIONS  (CONT.) 


FIELDS 

INSTRUCTIONS 

AOSO  ACCOUNT 

CODE  THE  5-DIGIT  NUMBER  ASSIGNED 

TO  THE  WORKING  TASKS  FROM  TABLE 

II  —  PROJECT  ACTIVITIES  AND  CODES  - 
FOR  REGULAR  AND  OVERTIME  HOURS. 

AOSO  ACCOUNT  NUMBER  MUST  CORRESPOND 
WITH  HOURS  WORKED  ON  THAT  TASK. 

PAID  LEAVE  ACCOUNT  NUMBERS  ARE 
PRECODED.  THE  CODE  EQUIVALENTS 

ARE  AS  FOLLOWS: 

90190  -  HOLIDAY  AND  ADMINISTRATIVE 
LEAVE 

90290  -  ANNUAL  LEAVE 

90390  -  SICK  LEAVE 

ACCOUNT  TOTAL 

ENTER  TOTAL  HOURS  FROM  ALL  DAYS 

IN  ROW. 

TOTAL 

ENTER  TOTAL  HOURS  FROM  ALL  ACCOUNTS 
IN  THE  SECTION.  CODE  ONE  TOTAL  FOR 
EACH  OF  THE  FOLLOWING: 

REGULAR  HOURS,  PAID  LEAVE,  AND 
OVERTIME.  VERIFY  THAT  THE  TOTAL 

OF  REGULAR  HOURS  AND  PAID  LEAVE 

DOES  NOT  EXCEED  SO  HOURS  FOR  THE 

PAY  PERIOD. 

REMARKS 

ENTER  COMMENTS  AND  EXPLANATIONS 

OF  HOURS  DEEMED  APPROPRIATE  BY  THE 
EMPLOYEE. 

CODING  INSTRUCTIONS  (CONT.) 


CENTRAL  REGICN  REPORT 
FIELDS 

NAME 

JOB  TITLE 

PAY  PERIOD  NUMBER 

FROM 

TO 

COST  CENTER 
COST  CENTER  CODE 
OFFICE 

M.I.S.  CODE  -  T&A  REPORT 


INSTRUCTIONS 

ENTER  THE  APPROPRIATE  INFORMATION 
FROM  THE  AO  SO  REPORT  ABOVE. 


CODE  INFORMATION  PER  CENTRAL 
REGION  INSTRUCTIONS. 


ENTER  CODES  USING  TABLE  III  — 
MAPPING  OF  AO  SO  ACCOUNTS  TO  FMS 
CODES. 


REGULAR  HOURS 
PAID  LEAVE  HOURS 
OVERTIME  HOURS 
TOTAL  HOURS 


&JMMARIZE  THE  HOURS  FROM  THE  AO  SO 
ACCOUNTS  TO  GET  THE  RELATED  FMS 
HOURS. 


' 


t 


EMPLOYEE  TIME  SUMMARY 


Employee  Name:  _ Pay  Period  Number: 

Employee  Number: _ Start  Date: _ 

Position:  End  Date’- 


Regular  Hours  Worked 


AO  SO 

ACCOUNT 

S 

M 

T 

W 

T 

F 

S 

S 

M 

T 

W 

T 

F 

S 

ACCOUNT 

TOTAL 

REMARKS 

R 

E 

G 

U 

L 

A 

R 

H 

0 

U 

R 

S 

TOTAL 

Paid  L< 

save  Hou 

rs 

L 

I 

V 

E 

90190 

90290 

90390 

TOTAL 

Overtime  Hours  Worked 

0 

V 

E 

R 

T 

1 

M 

E 

TOTAL 

Name:  Job  Title 

Cost  Center-’  Pay  Period  No.:  From: 

Office:  Cost  Center  Code:  To: 

M.I.S.  CODE -T&  A  REPORT 

REGULAR 

HOURS 

PAID  LEAVE  HOURS 

OVERTIME 

HOURS 

TOTAL 

HOURS 

1 

2 

3 

4 

5 

6 

7 

8 

9 

ANNUAL 

SICK 

OTHER 

s 

u 

M 

M 

A 

R 

Y 

6 

3 

2 

7 

0 

0 

6 

3 

2 

7 

0 

0 

6 

3 

2 

7 

0 

0 

6 

3 

2 

7 

0 

0 

6 

3 

2 

7 

0 

0 

6 

3 

2 

7 

0 

0 

6 

3 

2 

7 

0 

0 

TOTAL 

1  3 
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DATA  BASE  MAINTENANCE 


WHEN  THE  AO  SO  DISCOVERS  AN  ERROR  IN  THE  FMS  DATA  BASE,  MAIN¬ 
TENANCE  ACTIONS  CAN  BE  USED  TO  CHANGE,  DELETE,  OR  ADD  DATA  BASE 
RECORDS.  IN  ACCORDANCE  WITH  THE  ACCOMPANYING  DATA  BASE  MAINTENANCE 
CODING  INSTRUCTIONS,  THREE  ACTIONS  ARE  POSSIBLE: 

(1)  CHANGING  EXISTING  DATA  BASE  RECORDS  BY  FIELD,  'C', 

(2)  DELETING  AN  ENTIRE  ACCOUNT  RECORD  FOR  AN  EMPLOYEE,  1 D 1 , 

OR  (3)  ADDING  A  NEW  ACCOUNT  RECORD  FOR  AN  EMPLOYEE,  'A'  . 

THE  FOLLOWING  TABLE  SUMMARIZES  THE  KINDS  OF  CHANGE  POSSIBLE  FOR 

EACH  EMPLOYEE  ACCOUNT  RECORD. 

DEM  CODE  ACTION 

A  ADDS  A  NEW  EMPLOYEE  ACCOUNT 

RECORD  TO  THE  DATA  BASE. 

C  CHANGES  REGULAR  HOURS  AND/OR 

OTHER  HOURS  ON  AN  EXISTING 
RECORD  IN  THE  DATA  BASE. 

D  DELETES  AN  ENTIRE  EMPLOYEE 

ACCOUNT  RECORD  FOR  THE  IN¬ 
DICATED  PAY  PERIOD. 

THE  SYSTEM  MATCHES  DBM  RECORDS  WITH  DATA  BASE  RECORDS  ON  THE  FIELDS 
’ACCOUNT',  ’EMPLOYEE’,  AND  ’PAY  PERIOD’. 


♦ 


CODING  INSTRUCTIONS 


THREE  DATA  BASE  MAINTENANCE  ACTION  CODES  ARE  AVAILABLE  TO  MAKE 
CHANGES  TO  THE  FMS  DATA  BASE:  DATA  MAY  BE  MODIFIED  BY  FIELD; 
EMPLOYEE  ACCOUNT  RECORDS  MAY  BE  DELETED  BY  PAY  PERIOD;  AND, 
EMPLOYEE  ACCOUNT  RECORDS  MAY  BE  ADDED. 

DBM  CODE  ACTION 

A  ADD 

C  CHANGE 

D  DELETE 


ADD 

AN  ADD  ACTION  (DEM  CODE  'A')  IS  REQUIRED  TO  ENTER  A  NEW  EMPLOYEE 
ACCOUNT  RECORD  TO  THE  DATA  BASE.  ALL  FIELDS  IN  AN  ADD  ACTION 
MUST  BE  CODED. 

CHANGE 

THE  USER  MAY  CHANGE  (WITH  DM  CODE  'C')  ONLY  THE  'REGULAR  HOURS' 

AND  THE  'OTHER  HOURS'  FIELDS  OF  EMPLOYEE  ACCOUNT  RECORDS.  CHANGES 
IN  THE  'EMPLOYEE',  'ACCOUNT'  AND  'PAY  PERIOD'  FIELDS  MAY  ONLY  BE 
ACCOMPLISHED  THROUGH  THE  COMBINATION  OF  A  DELETE  AND  AN  ADD  ACTION. 
ALL  FIELDS  MUST  BE  CODED  ON  THE  CHANGE  ACTION . 

DELETE 

ANY  EMPLOYEE  ACCOUNT  RECORD  MAY  BE  REMOVED  FROM  THE  DATA  BASE  BY 
THE  ENTRY  OF  A  DELETE  (DBM  CODE  ' D ' )  ACTION.  ONLY  THE  'EMPLOYEE', 
'ACCOUNT',  AND  'PAY  PERIOD'  FIELDS  ARE  COMPLETED. 
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Data  Base  Maintenance 


DBM 

EMPLOYEE 

ACCOUNT 

PAY 

HOURS 

CODE 

NUMBER 

NUMBER 

PERIOD 

REGULAR  OTHER 

* 


— 

— 

GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  OF 

1  PAGES 

JOB  CODE  NO. 

31485003  , 

JOB  TITLE 

OSMIS  -  FMS 

FILE  NO. 

FMS01 

RECORD  TITLE 

TRANSACTION 

SOURCE 

AOSO 

RECORD  NO. 

F10 

CARD  FORM 

5081 

CARD  IDENTIFICATION  (As  applicable) 

PAY  PERIOD  CONTROL 

CUT 

□  UL  □  UR 

COLUMN 

NO. 

OF 

COLS. 

CLASS 

i 

•  0 

R 

J 

•  • 

REMARKS 

ITEM 

N AML  0 r  h  1  tL  U 

FROM 

THRU 

IDEN.* ** 

1 

ACTION  CODE 

1 

3 

3 

AN 

A 

ftp  II 

2 

FILLER 

4 

17 

14 

AN 

BLANK 

3 

PAY  PERIOD 

18 

19 

2 

N 

«.L. 

A 

pwz*** 

4 

FILLER 

20 

80 

61 

AN 

BLANK 

— 

— 

REMARKS 


***PWZ  -  PRECEDE  WITH  ZEROS 


*N-Numeric,  A-Alphabetic,  AN-Alphanumeric,  A/N-Alphabetic  or  numeric. 

**LJ-Left  Justified,  RJ-Right  Justified.  _ 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  °F 

1  PAGES 

JOB  CODE  NO. 

31485003  , 

JOB  TITLE 

OSMIS  -  FMS 

FILE  NO. 

FMS01 

RECORD  TITLE 

TRANSACTION 

SOURCE 

AOSO  DBM 

RECORD  NO. 

Fll 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5081  CHANGE 

CUT 

□  UL  □  UR 

ITEM 

NAME  OF  FIELD 

COLl 

FROM 

JMN 

THRU 

NO. 

OF 

COLS. 

CLASS 

IDEN.* 

L 

j 

•  • 

R 

J 

•  • 

REMARKS 

1 

ACTION  CODE 

1 

3 

3 

AN 

* 

"C  " 

2 

ACCOUNT  NUMBER 

4 

5 

N 

3 

EMPLOYEE  NUMBER 

9 

17 

9 

N 

4 

PAY  PERIOD 

18 

19 

2 

N 

JL 

A 

PWZ—* 

5 

REGULAR  HOURS 

20 

22 

3 

N 

*.*- 

A 

6 

OVERTIME  HOURS 

23 

25 

3 

N 

-Li 

7 

FILLER 

26 

80 

55 

AN 

Blank 

_ 

REMAR 

KS 

C  PWZ  -  PRECEDE  WITH  ZEROS 

*N-Numeric,  A -Alphabetic,  AN-Alphanumeric,  A/N-Alphabetic  or  numeric. 

««LJ~Left  Justified,  RJ-Riqht  Justified. _ _ _ _ _ — - - 

GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1 

1  PAGES 

JOB  CODE  NO. 

31485003 , 

JOB  TITLE 

OSMIS  -  FMS 

FILE  NO. 

FMS01 

RECORD  TITLE 

TRANSACTION 

SOURCE 

AOSO  DBM 

RECORD  NO. 

F12 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5081  DELETE 

CUT 

□  UL  □  UR 

1  TEM 

NAME  OF  FIELD 

COLUMN 

NO. 

OF 

COLS. 

CLASS 

IDEN.* 

L 

J 

•  • 

R 

J 

•  • 

REMARKS 

FROM 

THRU 

1 

ACTION  CODE 

1 

3 

3 

AN 

JL. 

a 

"D  M 

2 

ACCOUNT  NUMBER 

4 

8 

5 

N 

3 

EMPLOYEE  NUMBER 

9 

17 

9 

N 

4 

PAY  PERIOD 

18 

19 

2 

N 

mi L 
A 

pwz*** 

5 

FILLER 

20 

80 

61 

AN 

Blank 

REMARKS 

***PWZ  -  PRECEDE  WITH  ZEROS 

*N-Numeric,  A -Alphabetic,  AN-Alphanumeric,  A/N-Alphabetic  or  numeric. 
**LJ-Left  Justified,  RJ-Right  Justified.  _ 


1  9 


♦ 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  0F 

1  PAGES 

JOB  CODE  NO. 

31485003  - 

1  JOB  Tl TLE 

OSMIS  -  FMS 

FILE  NO. 

FMS01 

RECORD  TITLE 

TRANSACTION 

SOURCE  ETS 

AQSQ _ DBM — 

RECORD  NO. 

-E13 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5<flS1  ADD  _ _ _ _ . 

CUT 

□  UL  □  UR 

ITEM 

NAME  OF  FIELD 

COLUMN 
FROM  |  THRU 

NO. 

OF 

COLS. 

CLASS 

1  DEN  ,* 

L 

J 

•  • 

R 

J 

•  • 

REMARKS 

1 

ACTION  CODE 

1 

3 

3 

AN 

JL. 

A 

MA  » 

2 

ACCOUNT  NTTMRF.R 

4 

j8 

5 

N 

3 

EMPLOYEE  NUMBER 

9 

17 

9 

N 

4 

PAY  PERIOD 

18 

19 

2 

N 

wU 

A 

PWZ*** 

5 

REGULAR  HOURS 

ML 

22 

3 

N 

JU 

A 

6 

OVERTIME  HOURS 

23 

25 

3 

N 

A 

7 

FTLLER 

26 

5 5 

AN 

B1 ank 

— 

1 

REMARKS 

***PWZ  -  PRECEDE  WITH  ZEROS 


*N-Numeric,  A -Alphabetic,  AN- Alphanumeric,  A/N-Alphabetic  or  numeric. 
'*LJ-Left  Justified,  RJ-Riqht  Justified. 


2  0 


0SMIS-F45 
CYCLE  05 

OATE  10-01-75  OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR  PAGE  1 

PAY-PERIOD  ENOING  09-27-75 

EDIT  ERROR  LISTING 


ACCOUNT 

EMPLOYEE 

NUMBER 

PAY 

PERIOD 

ACTION 

CODE 

REG 

HOURS 

OTHER 

HOURS 

eo«oe«&«ea«4e«««  ERROR  MESSAGE  ********************* 

10210 

453709603 

04 

D 

RECORD  HAS  NO  MATCH  IN  DATA  BASE 

10310 

453709633 

04 

A 

006 

000 

EMPLOYEE  NOT  PRESENT  IN  EMPLOYEE  TABLE 

30110 

678998765 

04 

A 

038 

006 

DUPLICATE  DATA  EXISTS  ON  DATA  BASE 

57010 

753709603 

05 

A 

020 

000 

ACCOUNT  NUMBER  NOT  IDENTIFIED  IN  ACCOUNT  TABLE 

90190 

753XX9603 

05 

A 

016 

000 

EMPLOYEE  NUMBER  NOT  NUMERIC 

704XX 

870914222 

05 

A 

008 

000 

ACCOUNT  NUMBER  NOT  NUMERIC 

90290 

878914223 

00 

A 

008 

000 

PAY-PERIOD  MUST  BE  01  THRU  26 

20110 

989115555 

05 

E 

VALID  ACTION  CODES  ARE  A,  C  AND  D 

11110 

989115555 

05 

A 

088 

008 

REGULAR  HOURS  MUST  NOT  EXCEED  80 

0SMIS-F44 
CYCLE  05 
DATE  10-01-75 


OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR 
PAY-PERIOD  ENDING  09-27-75 


PAGE  1 


VALID  TRANSACTIONS 


ACCOUNT 

employee 

number 

PAY 

PERIOD 

ACTION 

CODE 

REG 

HOURS 

OTHER 

HOURS 

10110 

323456789 

05 

A 

35 

0 

10110 

453709603 

05 

A 

40 

0 

10210 

323456789 

05 

A 

34 

0 

10210 

453709603 

05 

A 

34 

6 

10210 

591674231 

05 

A 

32 

0 

10210 

678421356 

05 

A 

25 

0 

10210 

789123456 

05 

A 

25 

0 

10310 

323456789 

05 

A 

6 

0 

10310 

453709603 

05 

A 

6 

0 

80110 

999709603 

05 

A 

6 

0 

80110 

886776666 

05 

A 

14 

0 

90290 

453709603 

05 

A 

15 

0 

90290 

591674231 

05 

A 

39 

0 

90290 

678421356 

05 

A 

8 

0 

90390 

999709b03 

05 

A 

24 

0 

TOTAL 

THIS  PAY-PERIOD 

1440 

240 

K) 

ro 


0SMIS-F46 
CYCLE  05 
DATE  10-01-75 


OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR 
PAY-PERIOD  ENOING  09-37-75 

SYSTEM  AUDIT  REPORT 


PAGE 


1 


TRANSACTIONS  SUBMITTED 


106 


errors 


10 


VALID 


96 


CONTROL  1 
CHANGE  7 
DELETE  2 
ADD  86 


FMS  DATA  BASE 
INPUT 

updating  transactions 

CHANGE 

OELETE 

ADD 

OUTPUT 


212 


7 

2 

86 


296 


IS> 

CO 


EDIT  ERROR  LISTING 
REGISTER  OF  MESSAGES 


FI  FTP  EDITS 
ERROR  MESSAGE 


FIELD 


VALID 


ACCOUNT  NUMBER  MUST  BE  NUMERIC 

ACCOUNT  NUMBER  NOT  PRESENT  ON  ACCOUNT  FILE 

DELETE  HOURS  MUST  EQUAL  ZERO 

EMPLOYEE  NOT  PRESENT  ON  EMPLOYEE  FILE 

EMPLOYEE  NUMBER  MUST  BE  NUMERIC 

OTHER  HOURS  MUST  BE  NUMERIC 

OTHER  HOURS  MUST  BE  0  THRU  SO 

PAY  PERIOD  MUST  BE  01  THRU  26 

REGULAR  HOURS  AND  OTHER  HOURS  MAY  NOT  BOTH  EQUAL  0 

REGULAR  HOURS  MUST  BE  NUMERIC 

REGULAR  HOURS  MUST  BE  0  THRU  80 

TRANSACTION  NOT  CODED  AS  CHANGE,  DELETE,  OR  ADD 


ACCOUNT 

NUMERIC 

ACCOUNT 

MUST  MATCH  ACCOUNT  FILE 

REGULAR  HOURS  AND  OTHER  HOURS 

EQUAL  0 

EMPLOYEE 

MUST  MATCH  EMPLOYEE  FILE 

EMPLOYEE 

NUMERIC 

OTHER  HOURS 

NUMERIC 

OTHER  HOURS 

0-80 

PAY  PERIOD 

01  -  26 

REGULAR  HOURS  OR  OTHER  HOURS 

GREATER  THAN  0 

REGULAR  HOURS 

NUMERIC 

REGULAR  HOURS 

0-80 

'A' 


'C»,  f D1 


ACTION  CODE 


9 


EDIT  ERROR  LISTING 
REGISTER  OF  MESSAGES 


GENERAL  EDITS 


ERROR  MESSAGE 

POSSIBLE  CAUSE  OR  EXPLANATION 

DUPLICATE  DATA  EXISTS  IN  DATA  BASE 

CHANGE  OR  DELETE  DID  NOT  MATCH 
DATA  BASE  ON  ACCOUNT,  EMPLOYEE, 
AND/OR  PAY  PERIOD  FIELDS  TRANS¬ 
ACTION  NOT  PROCESSED 

DUPLICATE  TRANSACTION  FIRST  TRANSACTION  PROCESSED 

TWO  OR  MORE  TRANSACTIONS  SUB¬ 
MITTED  FOR  SAME  PERSON  AND 
ACCOUNT  .  ONLY  FIRST  TRANSACTION 
WAS  PROCESSED 

RECORD  HAS  NO  MATCH  ON  DATA  BASE 

ADD  TRANSACTION  NOT  PROCESSED 
SINCE  DATA  EXISTS  FOR  THE  SAME 
ACCOUNT,  EMPLOYEE,  AND  PAY 

PERIOD 

s 


N3 

Ul 


III. 


REPORT  GENERATOR 


REPORT  GENERATOR 
SYSTEM  DESCRIPTION  NARRATIVE 


PURPOSE 

THIS  SECTION  GENERATES  FOUR  REPORTS  UPON  REQUEST  BY  THE  USER. 

THE  REPORTS  PRODUCED  ARE  THE  FOLLOWING: 

MANPOWER  DISTRIBUTION 
ACCOUNT  SUMMARY  (DETAIL) 

ACCOUNT  SUMMARY  (SUMMARY) 

PERSONNEL  TIME  SUMMARY 


PROCEDURE 

TO  GENERATE  THE  FOUR  REPORTS,  THE  USER  COMPLETES  THE  ’REPORT 
GENERATOR  CONTROL'  FORM,  INDICATING  THE  PAY  PERIOD  FOR  WHICH 
REPORTS  ARE  DESIRED.  THE  FORM  IS  THEN  KEYPUNCHED  AND  BATCHED 
WITH  THE  FOLLOWING  CONTROL  STATEMENTS: 

AOSO. 

ACCOUNT ,  GS(6f6j6zC . 

CHARGE , GS0002 , 9093 . 

COPYCR ( INPUT  ,FMS2p ) 

REWIND,  FMS20. 

REPLACE ,  FMS2$ . 

GET,FMS04. 

GET,FMSid5. 

GET, FM  3^6. 

GET,FMS*fe. 

GET,FMS2£i. 

GET,FMS52. 

FMS52. 

REWIND(FMS21  ,FMS22,FMS23) 

COPYCR  (FMS21 ,  OUTPUT) 

COPYCR (FMS22 , OUTPUT ) 

COPYCR (FMS23 , OUTPUT ) 

REWIND  (FMS21  ,FMS22,FMS23) 

REPLACE, FMS21 . 

REPLACE, FMS22. 

REPLACE, FMS23. 


26 


- 


OUTPUT 


1.  MANPOWER  DISTRIBUTION. 

THIS  LISTING  DISPLAYS  ALL  MAJOR  ACCOUNTS  AND  SUB-ACCOUNTS 
RESIDING  ON  THE  FMS  DATA  BASE  AND  EACH  EMPLOYEE  WHO  HAS 
WORKED  ON  THAT  ACCOUNT  DURING  THE  FISCAL  YEAR.  THE  EMPLOYEE 
DATA  CONSISTS  OF  EMPLOYEE  NAME,  REGULAR  HOURS  AND  OTHER 
HOURS  CHARGED  FOR  THE  CURRENT  REPORTING  PERIOD  AND  FISCAL 
YEAR  TO  DATE.  THE  ACCOUNT  INFORMATION  INCLUDES  ACCOUNT 
NUMBER,  ACCOUNT  IDENTIFICATION,  SUB-ACCOUNT  TOTALS,  AND 
ACCOUNT  TOTALS  FOR  HOURS  WORKED. 

2.&3.  ACCOUNT  SUMMARY. 

THE  ACCOUNT  SUMMARY  IS  DISPLAYED  IN  BOTH  DETAIL  AND  SUMMARY 
FORM. 

DETAIL  -  THE  DETAIL  LISTING  CONSISTS  OF  ONE  MAJOR  ACCOUNT 
AND  ITS  ASSOCIATED  SUB-ACCOUNTS  PER  PAGE.  THE  INFORMATION 
INCLUDES  REGULAR  HOURS  AND  OTHER  HOURS  WITH  ASSOCIATED  COST 
FOR  BOTH  THE  CURRENT  REPORTING  PERIOD  AND  FISCAL  YEAR  TO 
DATE. 

SUMMARY  -  THIS  REPORT  INCLUDES  THE  ACCOUNT  TOTAL  DATA  FROM 
THE  DETAIL  LISTING  AND  IS  PRESENTED  ON  ONE  PAGE. 

4.  PERSONNAL  TIME  SUMMARY. 

ONE  PAGE  IS  GENERATED  FOR  EACH  EMPLOYEE  WHO  HAS  CHARGED  TIME 
TO  AO  SO  ACCOUNTS  DURING  THE  FISCAL  YEAR.  THE  REPORT  CON¬ 
SISTS  OF  ONE  LINE  FOR  EACH  SUB-ACCOUNT  REFLECTING  CURRENT 
REPORTING  PERIOD  AND  FISCAL  YEAR  TO  DATE  CHARGES  INCLUDING 


COSTS 


t  1  N  1  Sf! 


Iff 


1  X  ^ 


Oil  Shale  Management  Information  System 
Financial  Management  Subsystem 

Report  Generator  Control 


Select  the  pay  period  for  which  you  wish  to  produce 
reports  and  indicate  by  an  1 X *  in  the  associated  box: 


PAY  PERIOD  PAY  PERIOD 


□  01 

D 

14 

□  02 

□ 

1  5 

□  03 

□ 

16 

□  04 

□ 

1  7 

□  os 

□ 

18 

□  06 

□ 

19 

O  07 

1  1  08 

□ 

20 

21 

1  1  09 

m 

22 

□  ,0 

23 

□  „ 

□ 

24 

□  l2 

- — 

25 

□  ,3 

i 

26 

*  1 

' 

GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  OF 

1  PAGES 

JOB  CODE  NO. 

31485003  , 

JOB  TITLE 

OSMIS-FMS 

FILE  NO. 

FMS20 

RECORD  TITLE 

PAY  PERIOD  CONTROL 

SOURCE 

AOSO 

RECORD  NO. 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5081  REPORT  GENERATOR  CON1] 

?ROL 

CUT 

□  UL  □  UR 

ITEM 

NAME  OF  FIELD 

COLUMN 

NO. 

OF 

COLS. 

CLASS 

IDEN.* 

L 

J 

•  • 

R 

J 

•  • 

REMARKS 

FROM 

THRU 

1 

ACTION  CODE 

1 

3 

3 

AN 

* 

tp  . 

2 

FILLER 

4 

17 

14 

AN 

BLANK 

3 

PAY  PERIOD 

18 

19 

2 

N 

* 

pwz*** 

4 

FILLER 

20 

80 

61 

AN 

BLANK 

REMARKS 

***PWZ-  PRECEDE  WITH  ZEROS 

*N-Numeric,  A -Alphabetic,  AN-Alphanumeric,  A/N-Alphabetic  or  numeric. 

**LJ-Left  Justified,  RJ-Right  Justified. 

2  9 


0SMIS-F41 
CYCLE  05 
DATE  10-01-75 


OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR 
PAY-PERIOD  ENDING  09-27-75 

MANPOWER  DISTRIBUTION 


ACCOUNT 


10110 


10210 


10310 


IDENTIFICATION 
PROGRAM  MANAGEMENT 

SUPERVISION  AND  PERSONNEL 

BROWNING*  ROREF 
CAPE*  SHARON  C 

SUB-ACCOUC 

PROGRAM  PLANNING 


CAPE*  SHARON  C 
SNOW*  SUSAN  p 

turner,  MIKE  r 


STAFF  MEETINGS 

ADAMS*  JILL  D 
BROWNING*  ROBER 
CAPE*  SHARON  C 
MOORE*  EDWARD  0 


REG 

HOURS 


TOTAL  THIS  FY 
OTHER  REG  OTHER 

HOURS  HOURS  HOURS 


D 

35 

0 

195 

0 

40 

0 

200 

0 

TOTAL 

75 

0 

395 

0 

o 

34 

0 

175 

0 

34 

0 

170 

0 

32 

0 

200 

0 

25 

0 

155 

0 

T 

25 

0 

165 

0 

TOTAL 

150 

6 

865 

26 

6 

0 

30 

0 

D 

6 

0 

30 

0 

6 

0 

30 

0 

SNOW*  SUSAN  P 
TURNER,  MIKE  R 
VRAIN*  CHRISTINE 

T 

6 

4 

4 

0 

0 

0 

30 

20 

20 

0 

0 

0 

SUB-ACCOUNT 

TOTAL 

118 

0 

590 

0 

ACCOUNT 

TOTAL 

343 

6 

1850 

26 

0SMIS-F42 
CYCLE  05 
DATE  10-01-75 


OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR 
PAY-PERIOD  ENDING  09-27-75 


PAGE 


ACCOUNT  SUMMARY 


ACCOUNT 

IDENTIFICATION 

CURRENT  REPORTING  PERIOD 
REG  REG  OTHER 

HOURS  PAY  HOURS 

OTHER 

PAY 

REG 

HOURS 

TOTALS  THIS 
REG 
PAY 

FISCAL  YEAR 
OTHER 

HOURS 

10110 

PROGRAM  MANAGEMENT 

SUPERVISION  AND  PERSONNEL 

75 

1134.75 

0 

.00 

395 

5976.35 

0 

10210 

PROGRAM  PLANNING 

150 

2041.50 

6 

.00 

865 

11772.65 

26 

10310 

STAFF  MEETINGS 

118 

1132.80 

0 

.00 

590 

5664.00* 

0 

ACCOUNT  TOTAL 

343 

4309.05 

6 

.00 

1850 

23413.00 

26 

1 


OTHER 

PAY 

.00 

.00 

.00 

.00 


0SMIS-F42 
CYCLE  05 
DATE  10-01-75 


OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR 
PAV-PFBinn  FNDING  09-27-75 


PAGE  1 


ACCOUNT  SUMMARY 


ACCOUNT 

IDENTIFICATION 

CURRENT  REPORTING  PERIOD 

REG  REG  OTHER  OTHER 

HOURS  PAY  HOURS  PAY 

REG 

HOURS 

TOTALS  THIS 
REG 
PAY 

FISCAL 

OTHER 

HOURS 

YEAR 

OTHER 

PAY 

10010 

program  management 

343 

4309.05 

6 

.00 

1850 

23413.00 

26 

31.98 

11010 

program  support 

80 

370.40 

0 

.00 

240 

1111.20 

0 

.00 

20010 

TRAINING 

0 

.00 

0 

.00 

320 

3072.00 

84 

.00 

30010 

EXTERNAL  RELATIONS 

90 

864.00 

0 

.00 

400 

3840.00 

0 

.00 

40010 

PROTOTYPE  PROGRAM  ADMINISTRATION 

250 

2400.00 

70 

10.50 

1100 

10560.00 

225 

33.75 

41010 

PROTOTYPE  PROGRAM  PLAN 

REVIEW  AND 

EVALUATION 

140 

1344.00 

0 

.00 

800 

7680.00 

115 

35.65 

42010 

PROTOTYPE  PROGRAM  LEASE 

OPERATIONS 

ACTIVITIES 

100 

960.00 

0 

.00 

390 

3744.00 

185 

839.90 

50010 

NON-PROGRAM  ACTIVITIES 

91 

873.60 

40 

20.80 

500 

4800.00 

L7  0 

88.40 

70010 

ENVIRONMENTAL  ANALYSIS 

AND  REVIEW 

180 

1728.00 

0 

.00 

516 

4953.60 

130 

.00 

80010 

TRAVEL 

80 

768.00 

124 

152.52 

700 

6720.00 

175 

215.25 

SUB-TOTAL 

1354 

13617.05 

240 

183.82 

6816 

69893.80 

1110 

1244.93 

90090 

LEAVE  TIME 

86 

825.60 

0 

.00 

384 

3686.40 

0 

.00 

TOTALS 

1440 

14442.65 

240 

183.82 

7200 

73580.20 

1110 

1244.93 

G> 

ro 


I 


PAGE 


1 


0SMIS-F43 
CYCLE  05 
DATE  10-01-75 


OFFICE  OF  THE  AREA  OIL  SHALE  SUPERVISOR 
PAY-PERIOD  ENDING  09-27-75 


PERSONNEL  TIME  SUMMARY 


EMPLOYEE  EDWARD  Q.  MOORE 


ACCOUNT  IDENTIFICATION 

10310  STAFF  MEETINGS 

11410  HOUSEKEEPING 

20210  TECHNICAL 

40210  SPECIALIST  ACTIVITIES 

41310  OSEAP 

50110  COAL  PROGRAM 

90290  ANNUAL  LEAVE 


TOTALS 


CURRENT  REPORTING  PERIOD 


REG 

REG 

OTHER 

OTHER 

HOURS 

PAY 

HOURS 

PAY 

32 

318.08 

0 

.00 

3 

29.82 

0 

.00 

0 

.00 

0 

.00 

21 

208.74 

5 

49.70 

0 

.00 

0 

.00 

8 

79.52 

3 

29.82 

16 

159.04 

0 

.00 

80 

795.20 

8 

79.52 

TOTALS  THIS 

FISCAL  YEAR 

REG 

REG 

OTHER 

OTHER 

HOURS 

PAY 

HOURS 

PAY 

100 

994.00 

18 

178.92 

15 

149.10 

0 

•  00 

40 

397.60 

10 

99.40 

125 

1242.50 

20 

196.80 

32 

318.08 

4 

39.76 

40 

397.60 

15 

149.10 

48 

477.12 

0 

•  00 

400 

3976.00 

67 

665.96 

CO 

CO 


IV. 


auxiliary  files 


OmONAl  FORM  HO.  10 

MAY  1962  EDITION 

OSA  PPM*  (41  CPU)  101-11.6 

UNITED  STATES  GOVERNMENT 

Memorandum 


to  : 

FROM  : 

Staff 

Courtney 

subject: 

Code  specs . 

NEW  i 

CODES : 

212 

Sodium 

1119 

Emissions 

2118 

Backfilling 

5575 

Sodium- General 

date: 


5/19/77 


2652  Area  Impact  Committee 
6414  Boondoggle 


CHANGE: 

312  to  2341 


5010-109 


Buy  U.S.  Savings  Bonds  Regularly  on  the  Bay  roll  Savings  Flan 


OPTIONAL  FORM  NO.  10 


AUXILIARY  FILES 


THREE  AUXILIARY  FILES  ARE  MAINTAINED  TO  SUPPORT  THE  FMS  SUBSYSTEM: 

PAY  PERIOD 

ACCOUNT  IDENTIFICATION 
EMPLOYEE 

THE  EMPLOYEE  FILE  CONTAINS  THE  EMPLOYEE  NUMBER,  EMPLOYEE  NAME,  AND 
CURRENT  HOURLY  RATE  OF  ALL  PERSONS  EMPLOYED  BY  THE  AO  SO  DURING 
THE  CURRENT  FISCAL  YEAR. 

THE  PAY  PERIOD  FILE  CONSISTS  OF  PAY  PERIOD  DATA  FOR  THE  CURRENT 
FISCAL  YEAR;  SPECIFICALLY,  THE  PAY  PERIOD  NUMBER  AND  ENDING  DATE 
OF  EACH  PAY  PERIOD. 

THE  ACCOUNT  IDENTIFICATION  FILE  CONTAINS  ALL  AO  SO  ACCOUNT  NUMBERS 
AND  ASSOCIATED  ACCOUNT  IDENTIFICATIONS. 

SEPARATE  LISTS  CONTAINING  THE  ABOVE  INFORMATION  IN  TABULAR  FORM 
ARE  REQUIRED  FOR  KEYPUNCHING.  AFTER  KEYPUNCHING,  THE  AUXILIARY  FILE 
DATA  CARDS  ARE  READY  FOR  INPUT  TO  THE  INITIALIZATION  PROCEDURE. 


INITIALIZATION  PROCEDURE 

WHEN  THE  INITIALIZATION  PROCEDURE  IS  FOLLOWED  FOR  ANY  OF  THE 
AUXILIARY  FILES,  THE  FILE  IS  REPLACED  WITH  THE  CURRENT  COPY  AND 
A  CARD  IMAGE  LISTING  OF  THE  CURRENT  DATA  IS  PROVIDED  TO  THE  USER. 

IN  ORDER  TO  BUILD  AN  AUXILIARY  FILE,  BATCH  THE  APPROPRIATE  CARDS 
WITH  THE  ASSOCIATED  CONTROL  STATEMENTS  SELECTED  FROM  THE  FOLLOWING: 


PAY  PERIOD 


AOSO. 

ACCOUNT, GS0002C. 

CHARGE , GS0002 , 9093 . 

COPYCR  (INPUT, FMS05,1 ,1,11) 
REWIND, FMS05. 

COPY SHF (FMS0 5, OUTPUT) 
REWIND, FMS05. 

REPLACE, FMS05. 


9 


3  4 


PAY  PERIOD  CARDS 


,  rrj;  - 


ACCOUNT  IDENTIFICATION 


AOSO. 

ACCOUNT,  GS0002C. 

CHARGE, GS0002, 9093. 
COPYCR(INFUT,FMS04,1 ,1,57) 
REWIND  ,FMS04. 

COPYSBF  (FMS04 ,  OUTPUT ) 
REWIND, FMS04. 

REPLACE,  FMS04. 


ACCOUNT  IDENTIFICATION  CARDS 


EMPLOYEE 


AOSO. 

ACCOUNT, GS0002C. 

CHARGE , GS0002 , 9093 . 

COPYCR  ( INPUT, FMS06,1 ,1 ,40) 
REWIND  ,FMS06. 

COPYSBF  (FMS06 ,  OUTPUT ) 
REWIND, FMS06. 

REPLACE, FMS06. 


EMPLOYEE  CARDS 


AFTER  INITIALIZATION,  EACH  FILE  IS  UPDATED  SEPARATELY  ON  AN  AS 
NEEDED  BASIS  THROUGHOUT  THE  FISCAL  YEAR.  ANY  ITEM  REQUIRING 
CHANGE  WILL  BE  PHYSICALLY  CORRECTED  IN  THE  DATA  DECK  AND/OR  DATA 
CARDS  MAY  BE  ADDED.  THE  SAME  PROCEDURE  REQUIRED  FOR  INITIALIZATION 
WILL  BE  REPEATED  FOR  PERIODIC  UPDATES. 


■ 


' 

- 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  OF 

1  PAGES 

JOB  CODE  NO. 

31485003  - 

JOB  TITLE 

OSMIS4FMS 

FILE  NO. 

FMS05 

RECORD  TITLE 

AUXILIARY  FILES 

SOURCE 

AOSO 

RECORD  NO. 

F21 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5081  PAY  PERIOD 

CUT 

□  UL  □  UR 

ITEM 

COLUMN 

NO. 

OF 

COLS. 

CLASS 

IDEN.* 

L 

J 

•  • 

R 

J 

•  • 

REMARKS 

NAME  OF  FIELD 

FROM 

THRU 

1 

RECORD  ID 

1 

3 

3 

AN 

'  F21  ' 

2 

PAY  PERIOD  NUMBER 

4 

5 

2 

N 

* 

pwz*** 

3 

PAY  PERIOD  ENDING  DATE 

3.1 

MONTH 

6 

7 

2 

N 

* 

pyz*** 

3.2 

DAY 

8 

9 

2 

N 

* 

pwz*** 

3.3 

YEAR 

10 

11 

2 

N 

4 

FILLER 

12 

80 

69 

AN 

BLANK 

_ 

— — 

REMAR 

KS 

***PWZ-  PRECEDE  WITH  ZEROS 

*N-Numerlc,  A -Alphabetic,  AN- Alphanumeric,  A/N*Alphabetic  or  numeric. 

**LJ~Left  Justified,  RJ-Riqht  Justified. _ _ _ — — — 

GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  OF 

Ipages 

JOB  CODE  NO. 

31485003 

JOB  TITLE 

OSMIS-FMS 

FILE  NO. 

FMS04 

RECORD  TITLE 

AUXILIARY  FILES 

SOURCE 

AOSO 

RECORD  NO. 

F22 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5081  AOSO  ACCOUNT 

CUT 

□  UL  □  UR 

ITEM 

NAME  OF  FIELD 

COLUMN 

NO. 

OF 

COLS. 

CLASS 

IDEN.* ** 

L 

J 

•  • 

R 

J 

•  • 

REMARKS 

FROM 

THRU 

1 

RECORD  ID 

1 

3 

3 

AN 

'  F22  ' 

2 

ACCOUNT  NUMBER 

4 

8 

5 

N 

3 

ACCOUNT  TITLE 

9 

57 

49 

AN 

* 

4 

FILLER 

58 

80 

23 

AN 

BLANK 

... 

REMARKS 


*N-Numeric,  A-Alphabetic,  AN- Alphanumeric,  A/N-Alphabctic  or  numeric. 

**LJ-Left  Justified,  RJ-Riqht  Justified.  _ _ 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

KEY  PUNCH  INSTRUCTIONS 

DATE 

PAGE 

1  OF 

1  PAGES 

JOB  CODE  NO. 

31485003  , 

JOB  TITLE 

OSMIS-FMS 

FILE  NO. 

FMS06 

RECORD  TITLE 

AUXILIARY  FILES 

SOURCE 

AOSO 

RECORD  NO. 

F23 

CARD  FORM  CARD  IDENTIFICATION  (As  applicable) 

5081  EMPLOYEE 

CUT 

□  UL  □  UR 

ITEM 

NAME  OF  FIELD 

COLUMN 

NO. 

OF 

COLS. 

CLASS 

1  DEN.* ** 

L 

J 

•  • 

R 

J 

•  • 

REMARKS 

FROM 

THRU 

1 

RECORD  ID 

1 

3 

3 

AN 

'  F23 ' 

2 

EMPLOYEE  NUMBER 

4 

12 

9 

N 

* 

pwz*** 

3 

EMPLOYEE  NAME 

13 

36 

24 

AN 

* 

4 

HOURLY  RATE 

37 

40 

4 

N 

* 

PWZ*** 

5 

FILLER 

41 

80 

40 

AN 

BLANK 

— 

REMARKS 


***PWZ-  PRECEDE  WITH  ZEROS 


*N-Numeric,  A -Alphabetic,  AN-Alphanumeric,  A/N-Alphabetic  or  numeric. 

**LJ~Left  Justified,  RJ-Right  Justified. 


3  8 


V. 


SUMMARY  SYSTEM  DESCRIPTION 


TECHNICAL  SYSTEM  DESCRIPTION 


THE  FINANCIAL  MANAGEMENT  SUBSYSTEM  PROGRAMS  ARE  WRITTEN  IN  COBOL. 

ALSO  INCORPORATED  IN  THE  SYSTEM  ARE  VERSIONS  OF  NOS  UTILITIES. 

THE  FMS  IS  DESIGNED  TO  RUN  ON  THE  CDC  CYBER  74  COMPUTER  LOCATED 
AT  THE  BUREAU  OF  RECLAMATION  IN  DENVER,  COLORADO. 

FMS  SYSTEM 

THE  FMS  SYSTEM  IS  COMPOSED  OF  TWO  SECTIONS  WHICH  ARE  LISTED  BELOW: 

SEC  TICK  I:  EDIT  AND  UPDATE 

A.  COPYCR  -  COPIES  EMPLOYEE  ACCOUNT  CARDS  FROM  INPUT  TO 
DISK. 

B.  COBOL  SORT  -  SORTS  THE  EMPLOYEE  ACCOUNT  RECORDS  INTO 

THE  FOLLOWING  SEQUENCE: 

MAJOR:  ACCOUNT 

EMPLOYEE 
PAY  PERIOD 
RECORD  ID 

C.  FMS51  -  THE  EDIT  AND  UPDATE  PROGRAM  EDITS  TRANSACTIONS, 
UPDATES  THE  DATA  BASE  WITH  VALID  TRANSACTIONS,  AND 
PROVIDES  A  LISTING  OF  EDIT  ERRORS  AND  VALID  TRANSACTIONS. 

D.  COPYBF  -  PRINTS  THE  EDIT  AND  UPDATE  REPORTS. 

SECTION  II:  REPORT  GENERATOR 

A.  COPYCR  -  COPIES  PAY  PERIOD  CONTROL  TO  DISK. 

B.  FMS52  -  THE  REPORT  GENERATOR  PROGRAM  FORMATS  THE 


FOLLOWING  REPORTS: 


m 


MANPOWER  DISTRIBUTION 
ACCOUNT  SUMMARY 
PERSONNEL  TIME  SUMMARY 

C.  COBOL  SORT  *  SORTS  REPORT  RECORDS  INTO  THE  FOLLOWING 
SEQUENCE: 

MAJOR:  EMPLOYEE 

MINOR:  ACCOUNT 

D.  COPYBF  -  PRINTS  GENERATED  REPORTS. 
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GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page  i 

oi  2  . 

T  1  TLE 

CODE  NO* 

OSMIS  FMS 

DETAIL  SYSTEM  FLOWCHART 

EDIT  AND  UPDATE 


. 


' 

GENERAL  SERVICES  ADMINISTRATION 
OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 


DATE 


Page 
of 


|T'&&HS  FMS 
DETAIL  SYSTEM  FLOWCHART 
REPORT  GENERATOR 


2 * 


CODE  NO. 


T 


3 


• 

DATE 


GENERAL  SERVICES  ADMINISTRATION 
OFFICE  OF  FINANCE  AND  ADMINISTRATION 

_ EDP/EAM  PROCEDURE 

T  I  TLE 

OSMIS  FMS 

SYSTEM  FLOWCHART  FILES 
EDIT  AND  UPDATE 


Page 

of 


CODE  NO. 


COPYCR 


COPY 

TRANSACTIONS 
TO  DISK 


1 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page  2 

ot  .  4, 

TITLE 

OSMIS  FMS 

SYSTEM  FLOWCHART  FILES 

EDIT  AND  UPDATE 

CODE  NO* 

/ 

FMS01 


X 

COBOL  SORT 


SORT  TRANSACTIONS 

MAJOR:  ACCOUNT 
EMPLOYEE 
PAY  PERIOD 
MINOR:  RECORD  ID 


^  FMS03 


'  - 


( 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

DATE 

Page  3 

EDP/EAM  PROCEDURE 

ot  L  . 

T  1  TLE 

COOE  NO- 

OSMIS  FMS 

SYSTEM  FLOWCHART  FILES 

EDIT  AND  UPDATE 

( 


f 

GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page  4 

°‘  u. 

Tl  TLE 

OSMIS  FMS 

SYSTEM  FLOWCHART  FILES 

EDIT  AND  UPDATE 

CODE  NO. 

'  ,  1 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page 

of 

1 

4  ' 

Tl  TLE 

CODE  NO. 

OSMIS 

FMS 

SYSTEM 

FLOWCHART  FILES 

REPORT 

GENERATOR 

GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page 

of 

2 

Tl  TLE 

CODE  NO* 

OSMIS 

FMS 

SYSTEM 

FLOWCHART  FILES 

REPORT 

GENERATOR 

DATE 


T  I  TLE 


GENERAL  SERVICES  ADMINISTRATION 
OFFICE  OF  FINANCE  AND  ADMINISTRATION 


EDP/EAM  PROCEDURE 


Page 

of 


CODE  NO- 


OSMIS  FMS 

SYSTEM  FLOWCHART  FILES 
REPORT  GENERATOR 


3 


COBOL  SORT 


SORT 

REPORT 

RECORDS 

MAJOR: 

EMPLOYEE 

MINOR: 

ACCOUNT 

^  FMS 12 


.  .  •  • 


GENERAL  SERVICES  ADMINISTRATION 

OFFICE  OF  FINANCE  AND  ADMINISTRATION 

EDP/EAM  PROCEDURE 

DATE 

Page  4 

°f  j.  - 

T  1  TLE 

CODE  NO. 

OSMIS  FMS 

SYSTEM  FLOWCHART  FILES 

REPORT  GENERATOR 

1 


4 


PAGE 


.OF. 


PAGES 


GENERAL  SERVICES  ADMINISTRATION-OFA 

ADR  RECORD  DESCRIPTION 

1.  SYSTEM/SUB  SYSTEM  TITLE 

OSMIS  -  FMS 

2.  FILE  NO. 

FMS03 

3.  RECORD  NO. 

1 

4.  file  title 

FMS  -  SORTED  TRANSACTION  FILE 

5.  RECORD  TITLE 

PAY -PERIOD 

6.  MEDIA 

7.  DESCRIPTION 

8  TRAILER  LABEL 

9.  LENGTH 

19 

10.  BLOCKING 
FACTOR 

1 1 .  BLOCK  SIZE 

12.  RET.  CYCLE 

ELEMENT 

NO. 

13 

ELEMENT  NAME 

14 

LABEL 

15 

FIELD  LOCATION 

16 

CLASS 

IND. 

17 

FIELD 

LENGTH 

18 

1 

RECORD  ID  "F10" 

1-3 

AN 

3 

2 

FILLER 

4-17 

AN 

14 

3 

PAY  PERIOD  NUMBER 

18-19 

N 

2 

~CL 

REMARKS 

TOTAL 
COL.  18 

19 

•  •  • 

PAGE _ 2 _ OF  4  PAGES 


GENERAL  SERVICES  ADMINISTRATION-OFA 

ADP  RECORD  DESCRIPTION 

1.  SYSTEM/ SUB  SYSTEM  TITLE 

OSMIS  -  FMS 

2.  FILE  NO. 

FMS03 

3.  RECORD  NO. 

2 

4.  FILE  TITLE 

FMS  -  SORTED  TRANSACTION  FILE 

5.  RECORD  TITLE 

CHANGE 

6.  MEDIA 

7.  DESCRIPTION  8.  TRAILER  LABEL  9.  LENGTH 

25 

10.  BLOCKING 
FACTOR 

1  1 .  BLOCK  SIZE 

12.  RET.  CYCLE 

ELEMENT 

NO. 

13 

ELEMENT  NAME 

14 

LABEL 

13 

FIELD  LOCATION 

16 

CLASS 

IND. 

17 

FIELD 

LENGTH 

18 

1 

RECORD  ID  "Fll" 

1-3 

AN 

3 

2 

ACCOUNT  NUMBER 

4-8 

N 

5 

3 

EMPLOYEE  NUMBER 

9-17 

N 

9 

4 

PAY  PERIOD 

18-19 

N 

2 

5 

REGULAR  HOURS 

20-22 

N 

3 

6 

OTHER  HOURS 

23-25 

N 

3 

i + 

k 

REMARKS 

TOTAL 
COL.  18 

25 

GENERAL  SERVICES  ADMINISTRATION-OFA 

AOP  RECORD  DESCRIPTION 

1.  SYSTEM/ SUB  SYSTEM  TITLE 

OSMIS  -  FMS 

2.  PILE  NO. 

FMS03 

3.  RECORD  NO. 

3 

4.  FILE  TIT 

FMS 

IE 

-  SORTED  TRANSACTION  FILE 

5.  RECORD  TITLE 

DELETE 

6.  MEDIA 

7  DESCRIPTION 

8.  TRAILER  LABEL 

9.  LENGTH 

19 

10.  BLOCKING 
FACTOR 

1 1 .  BLOCK  SIZE 

12.  RET.  CYCLE 

ELEMENT 

NO. 

13 

ELEMENT  NAME 

14 

LABEL 

15 

FIELD  LOC 

16 

ATION 

c 

1 

LASS 

ND. 

17 

FIELD 

LENGTH 

1 8 

1 

RECORD  ID  "F12" 

1-3 

AN 

3 

2 

ACCOUNT  NUMBER 

4-8 

N 

5 

3 

EMPLOYEE  NUMBER 

9-17 

N 

9 

4 

PAY  PERIOD 

18-19 

N 

2 

; 

■X. 

M 

RE  MAKS 

TOTAL 
COL.  1 S 

19 

cn 

u 


5  4 


#»« 

_ _  PAGE — ^ - OF_iL_  PAGES 


GENERAL  SERVICES  ADMINISTRATION-OFA  i.  system/sub  system  title 

ADP  RECORD  DESCRIPTION  OSMIS  -  FMS 

2.  FILE  NO.  3.  RECORD  NO. 

FMS03  A 

4.  FILE  TIT 

FMS 

IE 

-  SORTED  TRANSACTION  FILE 

5  RECORD  TITLE 

EMPLOYEE  TIME  (ADD) 

6.  MEDIA 

7.  DESCRIPTION  8  TRAILER  LABEL 

9.  LENGTH 

25 

10.  BLOCKING  11.  BLOCK  SIZE  12.  RET.  CYCLE 

FACTOR 

ELEMENT 

NO. 

13 

ELEMENT  NAME 

14 

LABEL 

IS 

FIELD  LOCATION 

16 

CLASS 

IND. 

17 

FIELD 

LENGTH 

18 

1 

RECORD  ID  "FI3" 

1-3 

AN 

3 

2 

ACCOUNT  NUMBER 

4-8 

N 

5 

3 

EMPLOYEE  NUMBER 

9-17 

N 

9 

4 

PAY  PERIOD 

18-19 

N 

2 

5 

REGULAR  HOURS 

20-22 

N 

3 

6 

OTHER  HOURS 

23-25 

N 

3 

-E 

REMARKS 

TOTAL 
COL.  18 

25 

1 


1 


I 


cn 

oi 


PAGE 


OF. 


PAGES 


GENERAL  SERVICES  ADMINISTRATION-OFA 

ADP  RECORD  DESCRIPTION 

1.  SYSTEM/SUB  SYSTEM  TITLE 

OSMIS  -  FMS 

2.  FILE  NO  3.  RECORD  NO. 

FMS 05  1 

4  FILE  TIT 

FMS 

IE 

-  AUXILIARY  FILES 

5.  RECORD  TITLE 

PAY-PERIOD 

6.  MEDIA 

7.  DESCRIPTION 

8  TRAILER  LABEL 

9.  LENGTH 

II 

10.  BLOCKING 
FACTOR 

1  1 .  BLOCK  SIZE 

1 2.  RET.  CYCLE 

ELEMENT 

NO. 

13 

ELEMENT  NAME 

U 

LABEL 

15 

FIELD  LOCATION 

16 

C 

1 

LASS 

ND. 

17 

FIELD 

LENGTH 

18 

1 

RECORD  ID  "F2I" 

1-3 

AN 

3 

2 

PAY  PERIOD  NUMBER 

4-5 

N 

2 

3 

ENDING  DATE 

6-11 

3A 

DD 

6-7 

N 

2 

3B 

MM 

8-9 

N 

2 

3C 

YY 

10-11 

N 

2 

. 

-X - -  -  

remarks 

TOTAL 
COL.  18 

11 

PAGE  1  OF  1  PAGES 


GENERAL  SERVICES  ADMINISTRATION  -  OFA  '  *  system/sub  system  title 

ADP  RECORD  DESCRIPTION  OSMIS  -  FMS 

2.  FILE  NO.  3-  RECORD  NO. 

FMS04  1 

4.  file  title 

FMS  -  AUXILIARY  FILES 

5.  RECORD  TITLE 

ACCOUNT  IDENTIFICATION 

6  .MED  1  A 

7.  DESCRIPTION  8-  TRAILER  LABEL  9.  LENGTH 

56 

TO.  BLOCKING  11.  BLOCK  SIZE  12.  RET.  CYCLE 

FACTOR 

ELEMENT 

NO. 

'  3  , 

ELEMENT  NAME 

t  4 

LABEL 

l  5 

FIELD  LOCATION 

1  6 

CLASS 

IND. 

1  7 

FIELD 

LENGTH 

1  8 

1 

RECORD  ID  'F22 ' 

1-3 

AN 

3 

2 

ACCOUNT  NUMBER 

4-8 

N 

5 

3 

ACCOUNT  NAME 

9-56 

A 

48 

|  I 

1 

1 

. 

s 

REMARKS 

TOTAL 
COL.  18 

56 

cn 

O) 


A 


_ 


^3 


. 


I  #  t 

1  1 

PAGE_ OF  PAGES 


GENERAL  SERVICES  ADMINISTRATION  -  OFA  ’  *  system/sub  system  title 

ADP  RECORD  DESCRIPTION  OMS  -FMS 

2.  FILE  NO.  3*  RECORD  NO. 

FMS06  1 

4.  PILE  TITLE 

FMS  -  AUXILIARY  FILES 

5.  RECORD  TITLE 

EMPLOYEE  NAME 

6 .MED  1  A 

7.  DESCRIPTION  8.  TRAILER  LABEL  |§.  LENGTH 

40 

10.  blocking 

FACTOR 

11.  BLOCK  SIZE  12.  RET.  CYCLE 

ELEMENT 

NO. 

1  3 

ELEMENT  NAME 

1  4 

LABEL 

15 

FIELD  LOCATION 

1  6 

CLASS 

IND. 

1  7 

FIELD 

LENGTH 

1  8 

1 

RECORD  ID  'F23' 

1-3 

AN 

3 

2 

EMPLOYEE  NUMBER 

4-12 

N 

9 

3 

EMPLOYEE  NAME 

13-36 

A 

24 

4  HOURLY  RATE  99V99 

37-40 

N 

4 

s 

remarks 

TOTAL 
COL.  18 

40 

» 


1  1 

PAGE  1  OF  1  PAGES 


GENERAL  SERVICES  ADMINISTRATION  -  OFA  '  *  system/sub  system  title 

ADP  RECORD  DESCRIPTION  OSMIS  -FMS 

2.  FILE  NO.  3*  RECORD  NO- 

FMS08  1 

4.  FILE  TITLE 

FMS  -  DATA  BASE 

5.  RECORD  TITLE 

EMPLOYEE  ACCOUNT 

6 . ME  D 1 4 

7*  DESCRIPTION  TRAILER  LABEL  LENGTH 

35 

10.  BLOCKING 

FACTOR 

11.  BLOCK  SIZE  12.  RET.  CYCLE 

ELEMENT 

NO. 

1  3 

ELEMENT  NAME 

1  4 

LABEL 

1  5 

FIELD  LOCATION 

1  6 

CLASS 

IND. 

1  7 

FIELD 

LENGTH 

1  8 

1 

FMS  ACCOUNT  NUMBER 

1-5 

N 

5 

2 

EMPLOYEE  NUMBER 

6-14 

N 

9 

3 

PAY  PERIOD 

15-16 

N 

2 

1 

4  !  REGULAR  HOURS 

17-19 

N 

3 

5 

OTHER  HOURS 

20-22 

N 

3 

j 

6  1  REGULAR  PAY  9(4)V99 

23-28 

N 

6 

7 

nVPRTTMF.  PAY  9(A.)V99 

 29-35 

N 

6 

REMARKS 

TOTAL 
COL.  18 

35 

cn 

oo 


PAGE  ^  OF  1  PAGES 


GENERAL  SERVICES  ADMINISTRATION  -  OFA 

ADP  RECORD  DESCRIPTION 

1  •  SYSTEM/SUB  SYSTEM  TITLE 

oaos  -  FMS 

2.  FILE  NO. 

FMS2P 

if 

3.  RECORD  NO. 

1 

4.  PILE  TITLE 

FMS  -  REPORT  GENERATOR  CONTROL 

5.  RECORD  TITLE 

PAY  PERIOD 

6 .MEDI 4 

7.  DESCRIPTION 

8.  TRAILER  LABEL  9.  LENGTH 

19 

10.  blocking 

FACTOR 

11.  BLOCK  SIZE 

12.  RET.  CYCLE 

ELEMENT 

NO. 

!..3.. 

ELEMENT  NAME 

1  4 

LABEL 

15 

FIELD  LOCATION 

1  6 

CLASS 

IND. 

1  7 

FIELD 

LENGTH 

1  8 

1 

ACTION  CODE 

1 

A 

1 

2 

FILLER 

2-17 

AN 

16 

3 , 

PAY  PERIOD  NUMBER 

18-19 

N 

2 

1 

1 

j 

1 

i 

i 

i 

REMARKS 

TOTAL 
COL.  18 

19 

on 

CD 


4ft 


TABLES 


010 

020 

030 

040 

050 

060 

070 

080 

090 

100 

110 

120 

130 

140 

150 

160 

170 

180 

190 

200 

210 

220 

230 

240 

250 

260 

270 

280 

290 

300 

310 

320 

330 

340 

350 

360 

370 

380 

390 

400 

410 

420 

430 

440 

450 


TABLE  I  —  EMPLOYEE  CODES 


BACK,  JTJDITH 
BARKER,  LAWRENCE 
BLAIR,  THOMAS  J. 

BRADY,  RAY 

BROADSTREET,  SHARLENE  K. 
DIETZ,  DONALD  R. 
ELDERKIN,  ROBERT  L,  JR. 
GEARY,  COURTNEY  E. 
GUYTON,  MICHELLE 
HAGER,  JAMES  W. 

HOETMAN,  ERIC  G. 

JOY,  CHARLES  E. 

LAHUE,  MILES  D. 

LUCK  SINGER,  MARYELLEN 
MILLER,  GLEN  A. 
OBERWAGER,  DAVID 
RUTLEDGE,  PETER  A. 
SANDELL,  EDWARD  T,  JR. 
TUCKER,  ROGER  A. 

WULF,  MARIE 


60 


TABLE  II  —  PROJECT  ACTIVITIES  AND  CODES 


10110 

10210 

10310 


11110 

11210 

11310 

11410 


20110 

20210 

20310 


30110 

30210 

30410 

40110 

40210 

40310 

40410 

40510 

40610 


41110 
41 210  V 
41310 


42110 

42210 

42310 

42410 

42510 


50110 

50210 

50310 


PROGRAM  MANAGEMENT 

SUPERVISION  AND  P 
PROGRAM  PLANNING 
STAFF  MEETINGS 


PROGRAM  SUPPORT 

OFFICE  ADMINISTRATION 
GENERAL  CLERICAL,  STENO,  TYPING 
INFORMATION  MANAGEMENT. 
HOUSEKEEPING 

TRAINING 

EXECUTIVE  AND  MANAGEMENT 

TECHNICAL 

INTERNAL 

EXTERNAL  RELATIONS 

PUBLIC  INQUIRIES 
PUBLIC  APPEARANCES 
CONGRESSIONAL  INQUIRIES 


PROTOTYPE  PROGRAM  ADMINISTRATION 
TRACT  COORDINATION  ACTIVITIES 
SPECIALIST  ACTIVITIES 
MEETING  WITH  LESSEE 
LEASE  MODIFICATION 
INTERAGENCY  COORDINATION 
SPECIAL  PROJECTS 


PROTOTYPE  PROGRAM  PLAN  REVIEW  AND  EVALUATION 
INTERNAL  REVIEW  AND  EVALUATION 
PUBLIC  REVIEW  AND  HEARINGS 
OSEAP 

PROTOTYPE  PROGRAM  LEASE  OPERATIONS  ACTIVITIES 
LEASE  INSPECTIONS 

INVESTIGATION  OF  HEALTH  AND  SAFETY  ACCIDENTS 
INVESTIGATION  OF  ENVIRONMENTAL  INCIDENTS 
PRODUCTION  AND  ROYALTY  ACCOUNTING 

jTY  OFFSETS 


BONUS  AND  RO! 


NON-P 


flES 


(GRAM  ACTIVI* 

AL  PROGRAM 
'W  JACKET 
ERIOR  EXCHANGE 


' 

. 


■ 


70110 

70210 

-70310 

70410 


80110 


90190 
90290 
903 


MVIRO 


/ 


ANALYSIS  AND/;21EVIEW 
ARATION  AND  REVIEW  -  PROGRAM 
ARATION  AND  REVIEW  -  NON-PROGRAM 
ARATIQN  AND  REVIEW  -  PROGRAM 
ARATION  AND  REVIEW  -  NON-PROGRAM 


TRAVEL 

TRAVEL 


LEAVE  TIME 
HOLIDAY 
ANNUAL  L 
SICK  LEA' 


AND  ADMINISTRATIVE  LEAVE 
EAVE 


* 


TABLE  III 

MAPPING  OF  AREA  OIL  SHALE  OFFICE  ACCOUNTS 
TO  FINANCIAL  MANAGEMENT  SYSTEM  CODES 


o 

o 

a\ 

o 

o 

o 

CM 

o\ 

o  o 


LO 
CM  CM 
<3-  <3- 


rH 

CO 

v£> 

UO 

O 


i- 


o  o 

C/1  CJ 


o  o  o  o 


rM  CO  CM  CM 

crao-^ 

r— !  <r 


I 


b^r)f) 


TABLE  IV  —  DESCRIPTION  OP  AOSO  ACCOUNT  CONTENT 


PROGRAM  MANAGEMENT 

SUPERVISION  AND  PERSONNEL 

SUPERVISION  OF  DAILY  OFFICE  ACTIVITIES,  INCLUDING 
PERSONNEL  RELATED  WORK.  TO  BE  USED  BY  THE  SUPERVISOR, 
DEPUTY  SUPERVISOR,  OR  ANYONE  TEMPORARILY  ACTING  IN 
THE  ROLE  OF  SUPERVISOR. 

PROGRAM  PLANNING 

PRIMARILY  PLANNING  ACTIVITIES  INVOLVING  THE  SUPERVISOR 
AND  DEPUTY  SUPERVISOR.  MAY  ALSO  BE  USED  BY  PERSONS 
ENGAGED  IN  PLANNING  SESSIONS  OR  EFFORTS  FOR  WHICH  NO 
SPECIFIC  ACCOUNT  IS  ESTABLISHED. 

STAFF  MEETINGS 

ATTENDANCE  AT  AOSO  MEETINGS. 


PROGRAM  SUPPORT 

OFFICE  ADMINISTRATION 

ADMINISTRATIVE  FUNCTIONS  SUCH  AS  BUDGET  WORK  AND 
PURCHASING.  TO  BE  USED  BY  THE  ADMINISTRATIVE  OFFICER, 

OR  ANY  STAFF  MEMBER  PERFORMING  THE  ADMINISTRATIVE 
OFFICER’S  DUTIES. 

GENERAL  CLERICAL,  STENO,  TYPING 

ALL  CLERICAL  DUTIES  EXCEPT  THOSE  INVOLVED  IN  INFORMATION 
MANAGEMENT  AND  THOSE  WHICH  FALL  INTO  THE  NON-PROGRAM 
ACTIVITIES  CATEGORY. 

INFORMATION  MANAGEMENT 

MAINTENANCE  OF  THE  FILES  AND  LIBRARY,  AND  LOGGING  IN 
OF  MAIL,  INCLUDING  ANY  RELATED  ADP  TIME.  TO  BE  USED 
PRIMARILY  BY  THE  CLERICAL  STAFF.  NOT  TO  BE  USED  BY 
OTHER  STAFF  FOR  ROUTINE  CODING. 

HOUSEKEEPING 

PROCESSING  OF  TRAVEL  VOUCHERS,  TRAINING  FORMS, 

EXPERIENCE  FORMS,  AUTOMOBILE  MAINTENANCE  FORMS,  ETC. 
INCLUDES  UNSTRUCTURED  ACTIVITY  TIME. 
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TRAINING 


EXECUTIVE  AND  MANAGEMENT 

APPROVED  TRAINING  OTHER  THAN  TECHNICAL  INCLUDING 
TRAINING  IN  SUPERVISORY  SKILLS. 

TECHNICAL 

APPROVED  TRAINING  OF  A  TECHNICAL  PROFESSIONAL  NATURE 
SUCH  AS  MINING,  HYDROLOGY,  CLERICAL,  ADP,  ETC.; 
ATTENDANCE  AT  AIME  OR  OTHER  PROFESSIONAL  MEETINGS. 

INTERNAL 

INFORMAL  TRAINING,  I.E.,  MISSION  ORIENTATION  AND 
PROFESSIONAL  LITERATURE  REVIEW. 


EXTERNAL  RELATIONS 

PUBLIC  INQUIRIES 

PREPARATION  OF  RESPONSES,  AND  TIME  EXPENDED  IN  RESPOND¬ 
ING  TO  REQUESTS  FOR  INFORMATION  FROM  PUBLIC  AND 
GOVERNMENTAL  SOURCES,  EXCLUDING  CONGRESSIONAL  REQUESTS. 

PUBLIC  APPEARANCES 

PREPARATION  AND  PRESENTATION  OF  SPEECHES,  LECTURES, 
PRESENTATIONS,  OR  BRIEFINGS,  OTHER  THAN  THOSE  PERTAINING 
TO  OSEAP. 

CONGRESSIONAL  INQUIRIES 

RESEARCH  ON  AND  PREPARATION  OF  RESPONSES  TO  REQUESTS 
FOR  INFORMATION  FROM  CONGRESS.  PREPARATION  FOR  AND 
ATTENDANCE  AT  CONGRESSIONAL  HEARINGS  AND  APPEALS. 


PROTOTYPE  PROGRAM  ADMINISTRATION 
TRACT  COORDINATION 

ACTIVITIES  RELATING  TO  THE  COORDINATION  OF  PROTOTYPE 
PROGRAM  LEASES. 

_ SPECIALIST  ACTIVITIES 

PROTOTYPE  PROGRAM  ACTIVITIES  PERFORMED  BY  SPECIALISTS 
IN  THEIR  AREA  OF  EXPERTISE,  BUT  NOT  RELATED  TO  OTHER 
SPECIFIC  ITEMS  UNDER  PROGRAM  ADMINISTRATION,  PLAN  REVIEW 
AND  EVALUATION,  OR  SUPERVISION  OF  LEASE  OPERATIONS. 

MEETINGS  WITH  LESSEES 

TO  INCLUDE  ONLY  MEETINGS  WITH  LESSEES. 


LEASE  MODIFICATION 

PREPARATION  OF  AMENDMENTS  TO  LEASE  TERMS  OR  STIPULATIONS. 


INTERAGENCY  COORDINATION 

ACTIVITIES  COMPRISING  COORDINATION  BETWEEN  GOVERNMENTAL 
AGENCIES  NECESSARY  FOR  PROGRAM  EXECUTION. 


SPECIAL  PROJECTS 

MISCELLANEOUS  PROGRAM-RELATED  ACTIVITIES  SUCH  AS  SUS¬ 
PENSION  OF  OPERATIONS,  CONTRACT  REVIEW,  DETERMINATION 
OF  ROYALTY  OIL  PRICE,  AND  ISSUES  ARISING  OVER  OFFSITE 
DISPOSAL,  SOCIOECONOMICS,  APPEALS,  ETC.  INCLUDES  ALL 
IN  SITU  PROGRAM  ACTIVITIES  UNTIL  EIS  OFFICIALLY  COMMENCES. 


PROTOTYPE  PROGRAM  -  PLAN  REVIEW  AND  EVALUATION 


INTERNAL  REVIEW  AND  EVALUATION 
-^EVALUATION  OF  ANY  PROGRAM  RELATED  PLANS;  DEVELOPMENT 
OF  CONDITIONS  OF  APPROVAL. 

PUBLIC  REVIEW  AND  HEARINGS 

PREPARATION  FOR  AND  ATTENDANCE  AT  HEARINGS;  INVOLVE¬ 
MENT  IN  POST-HEARING  ACTIVITIES;  PREPARATION  OF  RESPONSES 
TO  COMMENTS  FROM  HEARINGS  AND  LETTERS  REGARDING  HEARINGS. 


OSEAP 

PREPARATION  FOR  AND  ATTENDANCE  AT  OSEAP  MEETINGS; 
RESPONDING  TO  PANEL  ADVICE. 


PROTOTYPE  PROGRAM  LEASE  OPERATION  ACTIVITIES 
LEASE  INSPECTIONS 

ON  SITE  TRACT  INSPECTIONS,  INCLUDING  RELEVANT  DISCUSSIONS 
WITH  LESSEES  AND  REPORT  PREPARATION.  TRAVEL  TIME  IS  NOT 
REPORTED  IN  THIS  CATEGORY. 

INVESTIGATION  OF  HEALTH  AND  SAFETY  ACCIDENTS 

INVESTIGATIONS  OF  SPECIFIC  ACCIDENTS  INVOLVING  PERSONS. 
INCLUDES  MEETINGS  WITH  LESSEES,  REPORT  PREPARATION, 
COORDINATION  OF  ACTIONS  WITH  OSHA  AND  MESA,  AND 
ACTIVITIES  SURROUNDING  HEARINGS  REGARDING  THE  ACCIDENTS. 

INVESTIGATION  OF  ENVIRONMENTAL  INCIDENTS 

INVESTIGATIONS  OF  EVENTS  AFFECTING  THE  ENVIRONMENT  BUT 
NOT  RESULTING  IN  INJURY  TO  PEOPLE. 
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PRODUCTION  AND  ROYALTY  ACCOUNTING 


BONUS  AND  ROYALTY  OFFSETS 

EVALUATION  OF  ITEMS  SUBMITTED  FOR  CREDIT  AGAINST  BONUS 
OFFSETS,  INCLUDING  PAYBACK  AGREEMENTS;  PREPARATION 
OF  REPORTS  FOR  BIM;  AND,  BONUS  OFFSET  ACCOUNTING  AND 
AUDITING. 


NON-PROGRAM  ACTIVITIES 
COAL  PROGRAM 
YELLOW  JACKET 
SUPERIOR  EXCHANGE 
OTHER  ACTIVITIES  TO  BE  IDENTIFIED 

ENVIRONMENTAL  ANALYSIS  AND  REVIEW 

EAR  PREPARATION  AND  REVIEW  -  PROGRAM 

EAR  PREPARATION  AND  REVIEW  -  NON-PROGRAM 

v  EIS  PREPARATION  AND  REVIEW  -  PROGRAM; 

EIS  AUTHORIZED  WITH  SPECIFIC  CHARGE  NUMBER 

EIS  PREPARATION  AND  REVIEW  -  NON-PROGRAM 


TRAVEL 


TRAVEL  TIME 

TIME  SPENT  ACTUALLY  IN  ROUTE  TO  AND  FROM  TEMPORARY 
DUTY  STATION  ON  OFFICIAL  GOVERNMENT  BUSINESS. 


LEAVE  TIME 

HOLIDAY  AND  AIMINI STRATI VE  LEAVE 
ANNUAL  LEAVE 


SICK  LEAVE 


' 


TABLE  V  —  PAY  PERIODS  FY77 


PAY 

PERIOD 

START 

END 

NO. 

DATE 

DATE 

01 

09/26/76 

10/09/76 

02 

10/1 0/76 

1 0/23/76 

03 

1 0/24/76 

11/06/76 

04 

11/07/76 

11/20/76 

05 

11/21/76 

1 2/04/76 

06 

12/05/76 

12/18/76 

07 

12/1 9/76 

01/01/77 

08 

01/02/77 

01/1 5/77 

09 

01/16/77 

01/29/77 

10 

01  /30/77 

02/1 2/77 

11. 

02/1 3/77 

02/26/77 

12 

02/27/77 

03/1 2/77 

13 

03/1 3/77 

03/26/77 

U 

03/27/77 

04/09/77 

15 

04/1 0/77 

04/23/77 

16 

04/24/77 

05/07/77 

17 

05/08/77 

05/21/77 

18 

05/22/77 

06/04/77 

19 

06/05/77 

06/1 8/77 

20 

06/1 9/77 

07/02/77 

21 

07/03/77 

07/16/77 

22 

07/1 7/77 

07/30/77 

23 

07/31/77 

08/1 3/77 

24 

08/14/77 

08/27/77 

25 

08/28/77 

09/10/77 

26 

09/11/77 

09/24/77 

